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1. OOmme noJioxeHust
1.1. Hacrosimee [lonoxenue 06 MCTOIB30BAHUM MPOCTOM 3JEKTPOHHOM noanucu (nanee - [lonoxenue)
SBJISETCA  JIOKAJIbHBIM  HOPMATUBHBIM  aKTOM  MYHHMIMIAQJIBHOTO  OIO/DKETHOTO  JIOLIKOJIBHOTO
00pa30BaTEILHOTO YUYPEKACHUS 3YPUHCKOTO JETCKOTO caaa ooOmepasBuBaromero Buga Nel (manee
MBJIOY) u ompezensier mopsAoK U ycinoBus 3aBepeHust coTpyanukamMu MBJIOY 3ypunckuii a/c Nel
AIIEKTPOHHBIX JIOKYyMEHTOB B HH(pOpManmuoHHBIX cuctemax (namee — MC) ¢ mpuMeHEeHHeM NpOCTOn
ANEKTPOHHOU noAnucH (manee - [1311).
1.2. TIDII wcmonp3yercs B ciydasX, KOrJa HE TpeOyeTcs WCIOJb30BaHHWE KBaTU(PUIMPOBAHHON
3JEKTPOHHOM MOAIHUCH.
1.3. Peanmzarus onpeneieHHbIX HacTOSmuUM [1010KeHneM yCIOBUI TPUMEHEHHUS TIPOCTOM AIEKTPOHHON
noanucu oOecreynBaeT NpUIaHWE IOPUIMYECKONW CHIIBI BHYTpeHHHM nokymentam MBJIOY B UC,
TpeOYIOIINM JINYHOW MOJIMUCU COTPYAHUKA, U ONIEpAllUsM C HUMH.
1.4. Hammume IIOII obecrieunBaeT BHYTPEHHHUM JJIEKTPOHHBIM JIOKyMEHTaM B HH(OPMaLUOHHBIX
CUCTEMAX:
-TI0JUTMHHOCTb;
-IIEJIOCTHOCTbD - TOKYMEHT HE MOKET ObITh U3MEHEH T0CJIe MOITUCAHUS;
1.5. loxyment, noanucsiBaemblii [I1311 B UC momkeH ObITh B HE peakTUpyeMoM (opmare.
1.6. ns moamucaHust SIEKTPOHHBIX JOKyMEeHTOB B MIC HcCIonb3yeTcst mpocTast AJIeKTpOHHAs TOAINUCH -
nH(popMalrsg B 3JIEKTPOHHOU (Qopme, KOTopas MPUCOEAUMHEHA K APYrol MH(opManuu B 3JIEKTPOHHOM
¢dopme (monmuceiBaeMod HHGOpPMalUU, JOKYMEHTY B JJIEKTPOHHOM BHJE) WJIM UHBIM 00pa3om
CBsI3aHHAs ¢ TakoW MHpopMaluen, 1 KOTopasi UCIOJb3yeTcs I ONpeesIeHus JIMLA, OAMUCHIBAIOLIETO
nH(pOpMaLHIO.
1.7. B xauectBe nmybOnmuuHoi yactu kmoda [IDIl mcmonw3yercs yHHKadbHOE MMSI YYETHOW 3aIluCH,
MpUMEHsIeMoe il aBTopu3anuu ToJsib3oBatenst B UC. B kadecTBe KOHPUIACHIIMATHHOM YacTH KIIOYa
[I3I1 ucnosib3yeTcst Maposb K y4€THOM 3alKCH.
1.8. UsroroBnenue (reHepanuio), Beigady u perucrparuio B UC yka3zaHHBIX B 11. 1.7 UMeH ToJIb30BaTesei
Y TIapoJiel OCYIIECTBIISIET OTBETCTBEHHBIN COTpYAHUK (ammuuuctpatop) UC.
1.9. Tlaposp monws3oBarens MC mMoxeT OBITH M3MEHEH €ro BIaeiblleM B JII000H MOMEHT IOCie
apropuzanu B MC. PekomeHayeTcsi M3MEHATHh Mapojb HE peke OJHOro pasza B Tpu Mecsua. s
CHIDKEHUSI pUCKa T0I00pa Mapoisi 1 HECAHKIIHOHUPOBAHHOTO
UCIOJIb30BAHUS JPYTUM JIMIIOM KIF0Ya 3JEKTPOHHOM MOANHMCHU PEKOMEHJyeTCs HE 3aJaBaTh IapoJiu,
UCII0JIb30BAHHBIEC paHee.

2. TepMuHBI U onipeaeIeHUsI
B nannoM [lonoxeHnn ucnomb3yroTes CIEAYIOINE TEPMUHBI U UX ONIPEACICHMS:
2.1. Bnaoeney npocmoii 3nekmponunou noonucu - corpyainuk MbBJ/IOY, naneneHHbIH TOTHOMOYHSIMU
MOANKCH JOKYMEHTOB, NCIOJIB3YIOIMNA UMsI II0JIb30BaTeNs U apoJb i aBTopusannu B 1C;
2.2. Jnekmponnslii 0okymenm (nanee - JJOKyMeHT) - JOKYMEHT OJHOTO M3 HE PEAAKTUPYEMbIX TUIIOB
JOKYMEHTOB, CO3/IaHHBIH B 3JIEKTPOHHOM (hopMe U IIOITMCAHHBIN 3JIEKTPOHHOM MOAMUCHIO COTPYIHHKA,
2.3. Kntou anekmponnoii noonucu - yHuKajibHasl OCJIEI0BaTEIbHOCTh CUMBOJIOB, IPEAHA3HAYEHHAS JUIs
MOATBEPKAeHUS ¢ ucnonb3oBanueM cpeacts MC nommunoctu 11911,
2.4. IlIpocmas snekmponunas noonucsw (I1311) - undopmanus B a1nekrpoHHoi popme B IC, BozHUKatommas
B MOMEHT BBINIOJHEHUS BIAACIbLEM OJJIEKTPOHHOW IOANUCH KOMaHIbl INoanucaHus JloxkymeHTa B
untepdeiice MC, noarsepxkaaroniast NOIMHHOCTh JlokyMeHTa W/uiau (akT O3HAKOMIIEHHS BiaJelbla
II9I1 ¢ JlokymMeHTOM, KOTOpas B3aMMHO OJHO3HAYHO CBs3bIBaeTCsi C JIOKyMEHTOM H BIIAJEIbLEM
MOATINCH;
2.5. Hlmamn II3II - Bu3yanpHasi OTMETKa 00 JIEKTPOHHON MOJAMUCH, BKIIouaromas pekBu3uthl [1311,
KOTOpasi aBTOMaTHuecku coznpaercss cpeacrBamu MC mpu oTkpeITHH (BU3yalu3aluK) JOKYMEHTa,
noanucannoro II3I1, B untepdeiice UC; Bpems ¢opmupoanus I[13I1 otoOpaxaercs B mtamie Io
yacoBoMy nosicy noias3osateis VC.



3. ObecnevyeHne WPUANYECKOI CHJIbI BHYTPEHHHUX 3JIEKTPOHHBIX IOKYMEHTOB

3.1. XKuznennsnii mukn JJokymenta B UC BkItouaeT: co3gaHue W MpoYHe JEHCTBUS O ero oOpaboTke,
oTpakeHHe B yuete, a Takxke xpanenue B IC. IC obecrieunBaeT perucTpaiyio AeHCTBUIA MOJIb30BaTeNen
¢ JlokyMeHTOM (JIerMpOBaHKE) B TCYCHUE KHU3HEHHOTO LIUKIIA.

3.2. Bee Bnagensusl 1911 mpusnator paBHO3HauHOCTH cBoeil [IDII coOCTBEHHOPYYHOW MOANMUCH Ha
OyMa)KHOM HOCHUTEJIE.

3.3. Cozmanme IIDI1 B MC wuHUIMUpPYETCS COOTBETCTBYIONIUM jciicTBueM Bianenbna [1DI1, T.e. HE
BBITIOJIHSAETCS aBTOMAaTUYECKH MJIM HE3aMeTHO Juist Biajaenbua [1911.

3.4. Ilonromouwns Biagensia [1311, moamucasmero JJoKyMeHT, MOATBEPKAAIOTCS B MOMEHT ITOAITMCAHUS
JHoxymenTa B IC aBTOMaTH4eCKH 10 TOJOKUTEIBHOMY PE3YJIbTATy CIEAYIOUIUX IPOBEPOK:

- COOTBETCTBYIOIIMI 10JIb30BaTENb aBTOpU30BaH B VC,

- COOTBETCTBYIOIIMI KIIFOU JIEKTPOHHON MOAIMCH BKIIIOUYEH B PEECTP BBIAAHHBIX KIIIOUYEH DIIEKTPOHHOU
MOATHNCH,

- COOTBETCTBYIOIIMI KIIFOY 3JIEKTPOHHOM IMOANMCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KIIOUEH
3IEKTPOHHOM MOIHCH.

3.5. Bpemst popmupoBanus arekTpoHHON oanucu pukcupyercs cpencrsamu VC.

3.6. BHyTpeHHUE 2NeKTpOHHBIE JOKYyMeHTHI, noanucanHsie 11011, npusHarorcs B MBJIOY paBHBIMEU TIO
IOPUAMYECKON CUile TOKYyMEHTaM Ha OyMa)KHBIX HOCHUTEIISX, 3aBEPEHHBIM COOCTBEHHOPYUHOU MOJIMHUCHIO,
3a UCKJIIOYEHHEM CITy4aeB HEOOXOIMMOCTH MCMOJIb30BaHUS KBAM(DUIMPOBAHHOM AJIEKTPOHHOMN MOANUCH
B COOTBETCTBHH C 3aKOHOIaTeIbCTBOM PD.

3.7. Tonp3oBatenu MC mpusnatot, yro Bu3yanmzanus mtamma 1911 npu nemonctparmu [lokymeHTa B
untepdeiice MC, BwimonnenHas cpeacrBamu HC, sBisieTcs HEOCHOPUMBIM MOATBEp:KAEHUEM (akTa
MOIMTMCAHUS JJOKYMEHTa COOTBETCTBYIOIIUM BiiaienbiieM [1311 (Mo yTMHHOCTh M HEOTPEKAEMOCTb).

3.8. Xpanenue JIoKyMEHTOB OCYIIECTBISETCS ITyTEM 3aluch CBeJeHMM o JlokymMeHTax B apXuB
AJIEKTPOHHBIX TOKYMEHTOB, KOTOPBIH siBiisieTcst yacThio UC.

3.9. MBJIOY o6ecneuynBaeT TEXHHUYECKUMHW W  OPraHM3AIMOHHBIMH  MEpaMH  3aluTy OT
HECaHKIMOHUPOBAHHOTO JIOCTyNa M NPEIHAMEPEHHOTO YHUYTOXXEHUS W/WIM HCKAKEHUS CBEICHHH O
JlokyMeHTax B apXuBe MEKTPOHHBIX JOKyMEHTOB MC, a Takke rapaHTUpYyeT MOATBEPKIACHUE aBTOPCTBA
JTOKyMeHTa, mnoanucanHoro IIDI1 aBTopa, B TOM 4YucCI€ TMyTEM YTBEPXKICHHS IOWMEHHOTO
OTPAaHUYEHHOTO CITMCKA JIMI, UMEIOUIUX PacUIMpeHHbIe (aMMUHHUCTPATUBHBIE) MpaBa JOCTYNa K apXUBY
3JIEKTPOHHBIX JoKymMeHTOoB HC.

3.10. loxymenTtsl xpanstcs B IC B Tom opmate, B KOTOPOM OHHM ObUIH CO3aHBI.

3.11. Kormus 37€KTpOHHOTO JJOKYMEHTa MOXKET ObITh U3TOTOBJICHA (pacreyaTaHa) Ha OyMa)KHOM HOCHTEIIe
cpenctBamu MIC m 3aBepeHa coOcTBeHHOpy4HOW moanuchbio Bianenbia [19I1. Komus snexrpoHHOTO
JOKyMEHTa Ha OyMa)XKHOM HOCHUTeNIe J0JDKHA coJAepKaTh Bu3yalu3auuio mtamna (mramnos) [IOI1,
NOATBEpXKAaIyto, 4ro opuruHan Jlokymenra noanucan IIDII. AyTeHTHYHOCTH 3JIEKTPOHHOTO
JOKYMEHTA M ero Konuu Ha OymMa)kHOM Hocutese obecnieunBaercs cpeacreamu MC.

4. TIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH BJIa/IeJIbIIA YJIEKTPOHHOM MOANUCH

4.1. Bnagenen I1211 umeer npaBo:
- oOpamatbcs K OTBETCTBEHHOMY 3a TexHuW4eckyro mnozaepxkky MC mis anHynupoBaHusi (OT3bIBA),
MIPUOCTAaHOBKH (BO30OHOBIICHUSI) NIEHCTBUS MPUHAICKAIIETO eMYy KITF0Ua JIEKTPOHHON TIOITUCH;
- B ClIydae HEO0OXOJMMOCTH 3aMEHBI, BOCCTAHOBIECHHS KJIIOYa 3JEKTPOHHON MOJMMUCH OOpaTUTHCA K
OTBETCTBEHHOMY 3a TeXHUYecKyro noanepkky MC ¢ cooTBeTcTByOIIEeH MpOCKOON U MOJYYUTh HOBBIN
KITFOY 3JIEKTPOHHOM TOIIHCH;
- oOpamatecs k 3aBeaytomemy MBJIOY ans pazbopa KOHGIMKTHBIX CUTYaIHil (CIOPOB), BO3HUKAOLIUX
npu npumenenuu 11311 B UIC.

4.2. Bmagenen I1D11 06s3an:
- BecTH 00pabOTKy BHYTPEHHHX DJIEKTPOHHBIX TOKyMEeHTOB B MC B COOTBETCTBHUH CO CBOMMH
JIOJKHOCTHBIMHU 00SI3aHHOCTSIMH;
- TPUHHUMATH BCE BO3MOXKHBIE MEPBI JUIsl TPEIOTBPAIIEHUS] HECAHKIIMOHUPOBAHHOTO MCTIOIh30BaAHUS
CBOETO0 KJTF0Ya AIIEKTPOHHOM MO IITUCH;
- HU TIPU KaKUX yCTIOBUSAX HE TIepeaBaTh KIF0Y AIEKTPOHHOH MOANKCH JPYTUM JIUIAM;



- IIpyU KOMIIpOMETAalMU CBOCTO KJIKO4Ya 3JI€KTpOHHOI71 noanucu HE3aMCIJIMTCIBHO 06paTI/ITBC$I K
OTBETCTBEHHOMY 3a TeXHHUYECKYI0 nojyiepxky MC g npuocTaHOBKU JEHUCTBUS IPUHAIEKAIIETO EMY
KJIF0Ya 3JIEKTPOHHOM MOJIUCH.

4.3. Brnanmenen IIDI1 Hecer NUYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTH CBOErO KIFOYa JJIEKTPOHHOMN
MOAIHMCH U €ro 3alllUTy OT HCCAHKIMOHUPOBAHHOI'O UCIIOJIB30BAHUS.

5. Texnousorusi npumenenus cpencts [I311 B UC
5.1, na npumenenus IIOI1 B WC Bmagensuy I[I9I1 HeobGxoaumo aBtopuzoBatbess B HMC ¢
MCTIOJIb30BAHMUEM NYOIUYHON M KOHpHISHIMATBHON YacTeil kiroda 1911 (uMs monp30BaTeNs U Napodb).
[Toanucanue JlokymMeHTa BBIIIOJIHAETCS IyTeM Hakatus Ha KHonKy "Iloanucars" B unrepgetice NC.
5.2. Undpopmanust 060 Bcex BBIJAHHBIX MOJIB30BATENIO KITIOYaX AIEKTPOHHON MOJIIHICH, AaTaX MOTyYCHUs
U IpeKpaiieHus ux aenctsus (n3batus) xpanurcs B UC noctosiHHO.
5.3. Ilpu npekpamenuu y cotpyaaunka MBJIOY mo/bKHOCTHBIX 00s13aHHOCTEH 10 00paboTKe BHYTPEHHUX
ANIEKTPOHHBIX JTOKYMEHTOB C Hcrosb3oBaHueM [IDIl wnu mpu yBOJBHEHHMM COTPYIHUKA €ro KIoY
BHOCHUTCSI B PEECTp OTO3BAaHHBIX KItouell 3eKTpoHHOW mnonanucu. C MOMEHTa BHECEHHs KIo4a B
peecTp OTO3BAHHBIX KIIFOUEH 3IEKTPOHHOW MOAMUCH BCE NOCHEAYOMNE [JOKYyMEHThI, MOMUCAaHHbBIE 3TOU
1211, ©He cuwWTaroTCsd TOANMUCAHHBIMUA HaJIekKAUM o00pa3oM, T.e. TOJNUCHI0, PaBHO3HAYHOM
COOCTBEHHOPYYHOM.

6. 3ak/IIYuTeIbLHOE MOJ0KEHUE
6.1. Hacrosimee IlomosxeHue BCTymaeT B CHITY C AaThl YTBEPKICHHUS.



	1. Общие положения
	2. Термины и определения
	3. Обеспечение юридической силы внутренних электронных документов
	4. Права, обязанности и ответственность владельца электронной подписи
	5. Технология применения средств ПЭП в ИС
	6. Заключительное положение

		2024-11-15T08:37:54+0400
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ДОШКОЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ЗУРИНСКИЙ ДЕТСКИЙ САД ОБЩЕРАЗВИВАЮЩЕГО ВИДА №1




